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Faculty Vacancy Request

Date:
_______________________________________

I. General Information
Position Title:  _____________________________________   Incumbent:  ________________________

Department:  ______________________________________    Date Requested:  ___________________

II. Employment Status
a.
(  New Position
(  Vacant Position

(  Part-Time Position

b.
(  Tenure Track
(  Visiting, Non-Tenure Track


Proposed Salary Range:  __________________ to __________________

Distinguishing Characteristics (special hours required, working environment, travel) : __________

______________________________________________________________________________

III. Qualifications
Education:  ( High School Diploma    ( Bachelors Degree    ( Masters Degree    ( Ph.D.

Experience:   ( Less than 6 months  ( 6-12 months   ( 1-3 years   ( 3-5 years   ( 5-8 years

Technical Skills:    ( WORD   ( Excel    ( Other: ____________________________________

Special Training and/or Certifications:  ______________________________________________

IV. Recruitment
List Recruitment Sources (newspapers, trade publications, etc.): ____________________________

______________________________________________________________________________

______________________________________________________________________________

V. Approval
Department Chair:  ______________________________________________________________

Provost:  ______________________________________________________________________

Associate Vice President for Human Resources: _______________________________________

Please attach a copy of the Position Description/Advertisement

and forward to the Provost











April 20, 2007
